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So when do you need to cite sources?
When writing a research essay, you must include outside sources for credibility.  Students and researchers are often understandably confused about when they need to cite sources.  They realize that if they give credit for every single idea that is not original, then their papers would simply be a list of citations.  In Canada and for humanities, we follow the MLA Handbook which is generally used for academic writing in the humanities.
	Scenario
	Example
	You need to quote
	You need to cite
	No need to quote or cite

	Common knowledge
	Bill Clinton won the 1996 election.
The earth is round.
	
	
	(

	Your own ideas or findings
	Students at GESS did not know the requirements to get into OUC.
	
	
	(

	Paraphrasing/putting info. into your own words
	In his article, Hallen stated that research is slow when it comes to schizophrenia (6).
(you need reporting phrases)
	
	(
	

	Using exact text from a source
	Hallen believes that “research on schizophrenia is severely lacking.  More needs to be done,” (6).
	(
	(
	

	Using pictures, graphs or tables from an outside source
	
	
	(
	

	Judgments, opinions, claims made  by others
	
	
	(
	


One situation is easy because there are no exceptions – when the exact words of another are used, you must identify the author and indicate the words that you are quoting.
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So how do you cite sources? 
You may have heard of footnoting, endnotes, works cited page, etc.  MLA formatting uses reporting phrases or parenthetical referencing.  You already know parenthetical referencing as you do this in literary analysis papers. This is when you cite your source in parenthesis right after you give your evidence.  
Reporting Phrases

· Reporting phrases are embedded right into your essay. Both reporting phrases and parenthetical documentation allows you to acknowledge a source within your text by providing a reference to exactly where in that source you found the information.
· The reader can then follow up on the complete reference listed on the Works Cited page at the end of your paper. 
· Instead of saying “says” use the following reporting phrases:

-Argues



-Implies


-According to
-Maintains



-Believes


-Illustrates
-States




-Reveals


-Observes
-Writes



-Reports


-Describes
-Claims



-Suggests 


-Contends
-Points out



-Notes



-Predicts
-Purports



-Explains


-Shows
-Insists



-Counters


-Proposes
-Demonstrates


-Comments



-Concludes



-Observes

You must be careful when using reporting phrases because you do not want to change the meaning of what your source is saying.  

For example, there is a large difference between whether an author argues or suggests something.  I can argue that chocolate is the best type of ice cream or I can merely suggest it.  They are quite different statements. 

Make sure you are aware of the meaning of the above words!

Examples of Reporting Phrases
Ms. McCann strongly suggests in her assignment outline that students use MLA citation for their research essay as it will be part of the marking criteria for the essay. 

Demographer David Foot believes that “The decline of literacy has enhanced the value of the small minority who can write well and who are able to make effective oral presentations” (Foot and Stoffman D2).

As for the growing numbers of temporary workers, the jobs of 75 percent last less than six months, according to Christy Clark, policy analyst for the Canadian Council on Social Development (8).
Ms. Mcdell insists that a formal research essay is great preparation for post-secondary education and Ms. McCann points out that in first year most students will be asked to write at least one research essay, if not more. 

According to the Boston Journal of Medicine, 9 out of 10 people will suffer from anxiety at one time of their life (6).

Examples of parenthetical referencing:

[image: image9.wmf]In response to rapid metropolitan expansion, urban renewal projects sought "an order in which more significant kinds of conflict, more complex and intellectually stimulating kinds of disharmony, may take place," (Mumford 485). 

If the author is mentioned in the text, only the page reference needs to be inserted: 

According to Postman, broadcast news influences the decision-making process (51-63). 



If there is no author, as is the case with some web pages, include either the whole title of the work in the text or use a shortened form of the title in parentheses, using the first words of the title. 

Works Cited Page
The alphabetical list of works cited that appears at the end of your paper contains more information about all of the sources you've cited or used to gather your information allowing readers to refer to them, as needed. The main characteristics are:

· The list of Works Cited must be on a new page at the end of your text and entitled Works Cited 

· Entries are arranged alphabetically by the author's last name or by the title if there is no author 

· Entries are double-spaced 
· Entries follow proper MLA format – see your other sheet.  Do not number! 

Title Page and Subsequent Pages
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-a title and subtitle











-your name
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and due date










Subsequent Pages of Essay










-Should include:











-a header in the top right corner











with your last name and page #











-title page is not counted

Paraphrasing vs. Quoting
Most students have a hard time remembering the difference between paraphrasing and quoting, but it is an important skill to develop. Incorrect paraphrasing can lead to unintended plagiarism.

Quoting

A quotation is a record of the exact words of a written or spoken source and is set off by quotation marks.  All quotations should have an accompanying citation to the source of the quotation. 
When do I use quotations in my writing?

Use quotes sparingly. You want your own writing to be evident. Use quotes for the following instances:
· Quote when a writer’s words are especially vivid, memorable or expressive
· Quote when an expert says something better than you can say it by paraphrasing

· Quote when the words the source uses are important to the discussion

Paraphrasing
A paraphrase restates the information from the sources, using your own words.   A paraphrase does not mean you change one or two words in the sentence and then get to call it your own!

The Key to a Good Paraphrase

· Paraphrases have approximately the same number of words as the source.

· Paraphrases use your own words, not those from the source.

· Paraphrases follow the same organizational structure as the original.

· Paraphrases are objective. They do not include your interpretation or slant on the material.
· Paraphrases should be introduced by a reporting phrase.
· Paraphrases do not manipulate the meaning of the passage.
· Paraphrases are more detailed than a summary.

Example of Accidental Plagiarism 
Underlined portions should be in quotation marks.  They are the exact words from the article. 
David Suzuki’s article “It Always Costs” outlines the flaws in pretesting any new technology.  There is no such thing as problem free technology. However, beneficent, technology always has a cost.  If we carefully weigh the benefits and bad side effects, we could make a more informed decision on whether to allow a new technology to be used.  That is just one way to solve future problems.  Another issue is that our assessments are always limited.  The studies receive limited time within a restricted area and we assume that scaling up the observed effects gives a reasonable estimate of major exploration.   We should be more humble about how little we know. 

Practice – Rewrite the following paragraph by paraphrasing the content (on a separate paper).
The National Rifle Association (NRA), which was founded in the United States in 1871 to teach safety and marksmanship to gun owners, has become the nation’s most powerful lobbying group in the bitter fight against gun control laws.  Arguing that the Second Amendment to their Constitution guarantees the rights of U.S. citizens to own guns, the NRA promotes people’s rights to protect themselves and their property.  Most gun owners, claim the NRA, are law abiding people who use guns for sport or self-defense. [image: image1][image: image2][image: image3][image: image4][image: image5][image: image6]
Academic Honesty: What is Original Work?  What is Plagiarism?





Using someone else's work in your assignment without appropriate acknowledgement


Making slight variations in the language and then failing to give credit to the source


Submitting or presenting work as if it were your own when it isn’t


Submitting work that has already been submitted and given credit in another course





What are the consequences of Plagiarism or Academic dishonesty?


At a high school level, you will get a failing grade on the assignment.  At the post secondary level, the consequences are more severe including a failing grade in the course, probation, suspension, or even expulsion.
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